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Completing the Certificate of Default Judgment
For more detailed information, refer to our website: https://www.albertacourts.ca/cj/areas-of-law/civil
Prior to completing the Certificate of Default Judgment the following must occur:
1.
An Affidavit of Service for each Defendant against whom Judgment is being requested must be filed with the Court of Justice office.
2.
The time the Defendant has to file a Dispute Note has expired.
3.
A Request for Default Judgment must be filed with the Court of Justice Office.
If the Defendant has filed a Dispute Note, this form cannot be used to get a Default Judgment against them. The Court will notify you of the next step.
Step 1: Before you File
A)
The person who filed the claim is called the "Plaintiff". Anyone they are suing is called a "Defendant". The section on all court documents that identifies the names of the parties is the "style of cause".
Step 2: Complete the Certificate of Default Judgment
A)
The form "Certificate of Default Judgment" is available at the Court of Justice office or on the website listed above (click the link "Forms & Publications" on the left hand side of the page). https://www.albertacourts.ca/cj/areas-of-law/civil/forms
B)
For "action number", use the same action number that is on the Civil Claim.
C)
For "court location", use the location where the Civil Claim is currently filed.
D)
For "style of cause", copy the names of the parties exactly as they appear on the Civil Claim (or amended Civil Claim).
E)
Address for service and contact information of party filing the document: The information you provide here (including your address, fax number or email address) is the address the Court and the parties will use to serve you documents and court appearance notices throughout this case.
It is YOUR responsibility to notify the Court office and all other parties in writing of any change in your contact information or address for service. If you do not, court appearances could be held, or an order or judgment could be issued against you without your knowledge.
F)
List the name(s) of the Defendant(s) that you are requesting Judgment against, the name(s) must match exactly as indicated in the style of cause.
G)
"For the Amounts" - confirm that the amounts match your Request for Default Judgment.
Step 3: File the Certificate of Default Judgment
A)
The Certificate of Default Judgment should be filed at the Court of Justice office where the Civil Claim is currently filed. There is no filing fee.
B)
Once it is filed the clerk will return a certified copy of the Certificate of Default Judgment to you.
Step 4: Collecting and Enforcing your Judgment
A)
The certified copy of the Certificate of Default Judgment must be filed at the closest Court of King's Bench location. For a list of locations: https://www.albertacourts.ca/kb
B)
All of your steps to collect and enforce your Judgment must be completed at the Court of King's Bench.
Action Number
ADDRESS FOR SERVICE AND CONTACT INFORMATION OF PARTY FILING THIS DOCUMENT
Choose either lawyer, agent or self-represented from the specific boxes
Represented by:
At the request of the Plaintiff(s), Judgment is entered against the following Defendant(s):
For the following amounts:
-$
$
$
$
$
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Justice
This form is used to indicate the amount of the Judgment granted against the Defendant after failing to dispute a civil action against them in the Court of Justice Civil (small claims court).
Government of Alberta
Certificate of Default Judgment
March 2024
	CurrentPageNumber: 
	NumberofPages: 
	btnReset: 
	btnSave: 
	btnPrint: 
	Court file number: 
	Select court location from the drop down menu.: 
	txtCourt: 
	txtCourtAddress: 
	btnReveal: 
	Enter plaintiff(s) first name, last name or company or trade name.: 
	Enter defendant(s) first name, last name or company or trade name: 
	Enter Address for Service (building, street, apt, unit, PO Box number).: 
	Enter city/town.: 
	Select a province or territory from the drop-down list.: 
	Postal code in the following format: A9A 9A9.: 
	Enter 10-digit daytime telephone number, no spaces or dashes.: 
	Enter 10-digit cell number, no spaces or dashes.: 
	Enter 10-digit fax number, no spaces or dashes.: 
	Enter Email Address for Service.: 
	Enter name of lawyer / student-at-law / agent (if any).: 
	Enter firm name (if any).: 
	Select if represented by a lawyer.: 
	Select if represented by a student-at-law.: 
	Select if represented by an agent.: 
	Select if self-represented.: 
	Select if plaintiff.: 
	Select if defendant.: 
	Enter the party(ies) the document is filed on behalf.: 
	txtDocument: 
	Enter amount claimed: 
	Enter payments made since date claim was filed: 
	Enter interest of: 
	Enter costs of: 
	numTotal: 
	Dated on including the full month, day and year.: 
	Enter location: 
	txtClerk: 
	Dated on including the full month, day and year.: 



