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For more detailed information, refer to our website:  https://www.albertacourts.ca/cj/areas-of-law/civil
It is recommended that you complete an "Affidavit of Service of Non-Commencement Documents" and file it at the location where the Simplified Trial is being held.
If a party does not attend the Simplified Trial, or they do not serve you with their Trial Statement or are late in doing so, the judge may either: Strike that party's pleadings and enter judgment, adjourn the trial or proceed in the absence of the Trial Statement.
Step 1: Before you file
A)
The person who filed the Civil Claim is called the "Plaintiff". Anyone they are suing, including you, is called a "Defendant". The section on all court documents that identifies the names of all Parties is the "style of cause".
Step 2: Complete the Trial Statement
The form "Trial Statement" is available at the Court of Justice Office or on the website listed above. (Click the link "Forms & Publications" on the left hand side of the page.)
A)
B)
For "action number", use the same action number that is on the Civil Claim.
C)
For "court location", use the location where the Civil Claim is currently filed.
D)
For "style of cause", copy the names of the parties exactly as they appear on the Civil Claim (or amended Civil Claim).
E)
Address for service and contact information of party filing the document: The information you provide here (including your address, fax number or email address) is the address the Court and the parties will use to serve your documents and court appearance notices throughout this case.
It is YOUR responsibility to notify the Court office and all parties in writing of any change in your contact information or address for service. If you do not, court appearances could be held, or an order or judgment could be issued against you without your knowledge.
F)
"Paragraph A" (Statement of Facts) - Attach a brief summary (not exceeding 3 pages) of the facts and evidence intended to be presented to the Court in the order that the events happened. This information should be in numbered paragraphs and typed, if possible. 
G)
"Paragraph B" (Amount Claimed, Disputed or Counterclaimed) - Attach a summary that shows the amount you claimed, disputed or counterclaimed, and how it is calculated. This information should be typed, if possible. 
H)
Witnesses - Specify the names of the witnesses that will be attending and if they are witnesses for the Plaintiff or Defendant. 
Note: If you intend to call witnesses and you want to ensure their attendance, you must complete, file and serve a "Note to Attend as a Witness" along with required witness allowance at least 21 days before the Simplified Trial. This form and instructions are available on the website listed above.
I)
"Paragraph D" - You must attach copies of all important records. Records may include: documents, contracts, cheques, invoices, letters, receipts, repair estimates, photographs or videos, printouts of any emails or other electronic messages, copies of transcripts of any voice messages.
J)
"Paragraph E" - Read and select all terms in the acknowledgement (Note: if you are completing this form in its electronic version, you will need to indicate the date of your Simplified Trial).
K)
Sign and date the Trial Statement
Step 3: File Trial Statement
The Trial Statement must be filed at least 14 days before the date set for the Simplified Trial.
A)
It should be filed at the Clerk's office where the Civil Claim is currently filed. You may file in person, by fax, or by sending the document in the mail. There is no filing fee.
B)
Step 4: Serve the Trial Statement
The Trial Statement must be served on each of the other parties or their address for service at least 7 days prior to the date of the Simplified Trial. The available methods of service are described in the form "Affidavit of Service of Non-Commencement Documents". 
A)
Action Number
ADDRESS FOR SERVICE AND CONTACT INFORMATION OF PARTY FILING THIS DOCUMENT
Choose either lawyer, agent or self-represented from the specific boxes
Represented by:
Choose either lawyer, agent or self-represented from the specific boxes
NOTICE:
This Trial Statement must contain all the facts and records you wish the Court to consider.
All parties must file a Trial Statement with the Court at least 14 days before the Simplified Trial and must serve a copy of it on each of the other parties at their address for service at least 7 days before the Simplified Trial is scheduled to begin.
1.  Statement of facts - A summary of the facts and evidence intended to be presented to the Court at the trial is attached. (Briefly set out the facts in the order that the events happened, in numbered paragraphs, typed if possible; the summary should not exceed 3 pages.)
2.  Amount Claimed, Disputed or Counterclaimed - Attached is a summary showing the amount claimed, disputed or counterclaimed, and how the amount is calculated (typed, if possible.)
3.  Witnesses for the
(list the names of your witnesses)
Attached is a brief summary of what I believe each witness will say under oath to support my case.
(For each of your witnesses, you should file a Notice to Attend as a Witness with the Court and serve it on your witness along with the appropriate witness allowance at least 21 days before the simplified trial date. If your witness requires an interpreter, you must make these arrangements at your expense).
4.
Copies of all important records are attached -  including any documents, contracts, cheques, invoices, letters, receipts,          repair estimates, photographs or videos, printouts of any emails or other electronic messages, duplicate copies or transcripts of any voice messages.
(Warning: You may not be allowed to rely on documents or other records as evidence in Court unless you have attached it to this Trial Statement and served copies to all other parties at their address for service as shown on their documents. Filing of documents and records does not guarantee the contents will be accepted as evidence.)
5.  I, 
acknowledge the following:
I am aware the Trial is scheduled on 
 at
and I am ready to proceed.
I have read the Notice of Simplified Trial, acknowledge this matter has been set for a simplified trial which is scheduled for a total of          minutes, and I know that presentation of my case must be no longer than half the scheduled time. 
Attached to this Trial Statement are all the relevant documents/records and witness summaries I intend to rely on at trial. I will provide a copy to all other parties at least 7 days before the trial.
I am aware that I can, and should attempt to settle this action before the trial.
I certify the facts set out in the Trial Statement are true.
(a)
(b)
(c)
(d)
NOTE TO PARTY FILING THIS DOCUMENT:
At trial, you will be asked to swear or affirm the truth of the contents of this Trial Statement.
11.0.0.20130303.1.892433.887364
Court and Justice Services
2017/07
Justice
This form is used to provide the Provincial Court Civil (small claims court) and the other parties with an overview of the party’s position at the simplified trial.
Government of Alberta
Trial Statement
April 2023
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