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Special Resolution for Non-Profit Company
Companies Act 
This information is collected in accordance with the Companies Act. It is required to maintain a company's registration. Collection is authorized under Section 33(a) of the Freedom of Information and Protection of Privacy Act. Questions about the collection can be directed to the Service Alberta Contact Centre at cr@gov.ab.ca or 780-427-7013 (toll-free 310-0000 within Alberta).
1.
Name of Company
Corporate Access Number
2.
.\partials\AB-Sig Black.JPG
3.
Special Resolution
The following special resolution has been passed by the
of
The
of
is/are amended as follows:
4.
Certification
I,
,
of
certify the above to be a true copy of the special resolution passed by the company on
.
Additional Required Documents (check all that apply)
5.
6.
Authorized Representative/Authorized Signing Authority for the Company
I,
, certify the information above is
true and correct to the best of my knowledge and that I am authorized to submit this information on behalf of the company.
FOR OFFICE USE ONLY
Special Resolution for Non-Profit Company
COMPANIES ACT
INSTRUCTIONS
l  Use this form to collect information to submit to Corporate Registry when changing a non-profit company articles, memorandum, name or objectives. 
Item 1.
Name of company
l  Enter the full current name of the company.
Item 2.
Corporate access number
l  Enter the company's corporate access number. The number appears on all certificates and documents issued by the Registrar of Companies.
Item 3.
Special Resolution
l  Indicate whether the special resolution was passed by company members (for companies without share capital) or by shareholders (for companies with share capital)
m  Select the type of company information that was amended by the special resolution.
m  Enter the text of the special resolution.
Item 4.
Certification
l  Enter the name and title of the company official who certified the special resolution.
l  Ensure the company official signs and dates the certification.
Item 6.
Authorized representative/authorized signing authority for the company
l  The authorized representative of the company must sign (original ink signature required) and date the form and indicate their relationship to the company.
l  They may provide a daytime telephone contact number and e-mail address, if available.
Other Requirements
Your company must be up-to-date in filing annual returns before the changes authorized by the special resolution can be filed.
When the amendment is a change to the company articles:
l  Ensure the amended article is included in the text of the special resolution OR that you have included a replacement for the entire articles of association.
l  There is no fee to amend the articles of association.
When the amendment is a change to the company memorandum:
l  Ensure you have included a copy of the court order authorizing the amendment.
l  When the amendment is not specifically detailed in the court order, ensure the amendment to the memorandum is included in the text of the special resolution OR that you have included a replacement for the entire memorandum of association.
l  Ensure the filing fee of $25 is included with this form. Cheques must be made payable to the Government of Alberta. Credit cards can only be accepted in person at Corporate Registry in Edmonton.
When the amendment is a name change:
l  Ensure you have included an Alberta name search report (NUANS report), dated not more than 90 days before the date this special resolution is submitted for registration.
m  A NUANS report is not required if the company is changing to a number name assigned by the Registrar of Companies.
l  Ensure the name change details are specifically addressed in the special resolution.
l  Ensure the filing fee of $25 is included with this form. Cheques must be made payable to the Government of Alberta. Credit cards can only be accepted in person at Corporate Registry in Edmonton.
l  Prepare your own special resolution when it was passed for another purpose such as conversion to or from a public company or change of share capital.
l  The information will be filed with the Registrar of Companies in accordance with the Companies Act.
Item 5.
Additional Documents
l  Enter one or more check marks to indicate which required documents have been included with the special resolution.
When the amendment is a change to company objectives:
l  Ensure you have included a copy of the court order authorizing the amendment.
l  When the amendment is not specifically detailed in the court order, ensure it is included in the text of the special resolution.
l  Ensure the filing fee of $25 is included with this form. Cheques must be made payable to the Government of Alberta. Credit cards can only be accepted in person at Corporate Registry in Edmonton.
When the amendment is a change to the share capital:
l  Ensure you have included a copy of the court order when the change relates to an arrangement, reorganization or reduction of share capital.
l  Ensure the nature of the amendment is specifically detailed in the special resolution, if it is not detailed in the court order.
l  Ensure the filing fee of $25 is included with this form. Cheques must be made payable to the Government of Alberta. Credit cards can only be accepted in person at Corporate Registry in Edmonton.
When the amendment is a conversion from public to private company or vice versa:
l  Ensure the conversion details are included in the text of the special resolution OR that you have included a replacement memorandum of association that indicates the new status (public or private) of the company.
l  Ensure the filing fee of $25 is included with this form. Cheques must be made payable to the Government of Alberta. Credit cards can only be accepted in person at Corporate Registry in Edmonton.
Send two copies of the special resolution and two copies of other required documents and any applicable fees to:
By mail: 
Service Alberta
PO Box 1007 STN MAIN
Edmonton AB  T5J 4W6
In person: 
Corporate Registry
Mezzanine Floor, John E. Brownlee Bldg.
10365 97 Street
Edmonton AB  T5J 3W7
For more information, call: 
Edmonton: 780-427-2311
Toll-Free:   310-0000 and then
             dial 427-2311
l  Prepare your own special resolution.
l  Prepare your own special resolution.
Sample
Sample Wording for Special Resolutions for Non-Profit Companies
l  Certain amendments to non-profit company legal structure can only be made by special resolution of the company's members/shareholders, e.g. change of company name, change of company objectives.
l  You may not alter the meaning of the term 'special resolution'. This term is defined in Section 1(y) of the Companies Act.
l  You can use the following examples to draft your special resolution or you may compose your own wording. You must ensure the wording clearly indicates it is a special resolution and not some other form of resolution.
Changing the Articles of Association:
Special Resolution of [name of company] 
By special resolution passed at a meeting of the [members/shareholders] of [name of company] on [date of resolution], Article [article number] of the articles of association is changed as follows: [new wording for article] OR
By special resolution passed at a meeting of the [members/shareholders] of [name of company] on [date of resolution], the articles of association are repealed entirely and replaced as follows: [new articles of association]
Changing the Company Name:
Special Resolution of [old name of company] 
As a result of a special resolution passed by the [members/shareholders] of the company on [date], the company's name is changed from [old name of company] to [new name of company].
Changing the Memorandum of Association:
Special Resolution of [name of company] 
By virtue of a special resolution passed by the [members/shareholders] of the company on [date], Item [insert item number from the memorandum] of the memorandum of association is changed as follows: [new item] OR
The memorandum of association is repealed entirely and replaced as follows: [new memorandum]
Changing the Company Objectives:
Special Resolution of [name of company] 
At a meeting of the [members/shareholders] of [name of company], held on [date], Objective #[objective number] of the memorandum of association is changed as follows: [new wording for objective] OR
The objectives of the company are repealed entirely and replaced as follows: [new company objectives]
Changing the Share Capital:
Special Resolution of [name of company]
The shareholders of [name of company] passed a special resolution on [date]. The share capital of the company is [amended/reorganized/consolidated/subdivided] as follows: [new share capital description]
Converting the Company from Public to Private or Vice Versa:
Special Resolution of [name of company] 
As a meeting of the [members/shareholders] of the company held on [date], the following special resolution was passed:
Be it resolved that [name of company] be converted from a public company to a private company. The memorandum and articles of the company are altered as follows. [insert new provisions] OR 
The company is converted from a private company to a public company. The memorandum and articles of the company are changed as follows: [insert new provisions].
10.0.2.20120224.1.869952.867557
Laurie Shannon
2017/04
Service Alberta
This form may be used to submit notice of the voluntary dissolution of a non-profit company formed under the companies act.
Registries
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