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Request to Certify as a Proctor
Security Services and Investigators Act
.\partials\AB-Gov Black.jpg
Please complete the following request and submit with attachments at least 30 days prior to the first scheduled examination date.
Email solgps.training@gov.ab.ca.
Part 1 - Proctor Contact Information (may be an individual or company located in Alberta)
I hereby authorize the Registrar to distribute my name (or company name) and contact information for the purposes of informing training providers of available proctor services.
Part 2 - Training Provider Contact Information (if known at the time of request)
Part 3 - Proof of Proctor Qualifications
The following organizations and individuals may be approved to perform the function of a proctor for the purposes of administering and marking the SSIA Provincial Final Exam:
n  testing centres
n  accredited post-secondary schools
n  academics or teachers (retired or active)
n  licensed professions such as doctors, lawyers, accountants (CA, CGA, CMA), engineers, realtors
n  active or retired police officers/peace officers
Attach proof of professional credentials.
Part 4 - Declaration and Confidentiality Clause
I hereby request permission to act as a certified proctor for the purpose of administering provincial final examinations for licensed or accredited training courses under the Security Services and Investigators Act.
I understand that as the proctor I may not, at any time, share the contents of the exams, marking keys or specific completed exams with a training provider, employees of the training provider, accredited trainers, exam participants or any other parties without permission of the Registrar. All marking will be completed by the proctor. Grades, marked exams, unused exams and marking keys will be returned to the Registrar as per the SSIA Provincial Final Examination Process. Any breach of the terms and conditions outlined in the SSIA Provincial Examination Process and the letter of approval issued to the applicant will result in immediate removal of the applicant as a proctor and may result in an audit/review of the training provider's course licensing or accreditation.
I understand that the information collected on this form or under the Security Services and Investigators Act and Regulation(s) is collected by or for the Registrar under the authority of the Act, and that it will be used to administer the training program and examination process prescribed by the Act and Regulation(s).
The information provided on this form is collected under the Security Services and Investigators Act and Regulation(s) by or for the Registrar and section 33(c) of the Freedom of Information and Protection of Privacy (FOIP) Act and will be used to determine eligibility for obtaining a licence, terms and conditions of the licence, compliance and any use prescribed by the Act and Regulation.
Personal information is protected under the FOIP Act and can only be used and disclosed in accordance with the FOIP Act. Direct any questions about collection of this information to: Security Programs, Public Security Division at 780-427-3457 or by email at: SSIA.REGISTRAR@gov.ab.ca.
I declare that the above statements are true, and I understand that providing false or misleading information to the Registrar is an offence.
I hereby accept and undertake the responsibilities of a certified proctor as outlined in the SSIA Policy Manual, SSIA Provincial Exam Process (Schedule A) and Examination Proctor SSIA Training Courses (Schedule B) documents.
I understand that if at any time I wish to cease proctoring exams, I am to notify the Registrar. At that time I will destroy (delete/shred) all electronic and hard copies of the SSIA provincial exams and SSIA provincial exam answer keys.
FOR MINISTRY OF PUBLIC SECURITY USE ONLY
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Request to Certify as a Proctor
June 2021
July 2018
Sarah Quaghebeur
A request for person to be certified as a Proctor under the Security Services and Investigators Act.
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