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For more detailed information, refer to our website: https://www.albertacourts.ca/cj/areas-of-law/civil
Step 1: Before you File
A)
The person who filed the Civil Claim is called the "Plaintiff". Anyone they are suing is called a "Defendant". The section on all court documents that identifies the names of the parties is the "style of cause".
Step 2: Complete the Affidavit in Support of an Application
A)
The form "Affidavit in Support of an Application" is available at the Court of Justice office or on the website listed above (click the link "Forms & Publications" on the left hand side of the page).
B)
For "action number", use the same action number that is on the Civil Claim.
C)
For "court location", use the location where the Civil Claim is currently filed.
D)
For "style of cause", copy the names of the parties exactly as they appear on the Civil Claim (or amended Civil Claim).
E)
Address for service and contact information of party filing the document: The information you provide here (including your address, fax number or email address) is the address the Court and any parties will use to serve you documents and court appearance notices throughout this case.
It is YOUR responsibility to notify the Court office and all parties in writing of any change in your contact information or address for service. If you do not, court appearances could be held, or an order or judgment could be issued against you without your knowledge.
F)
"Affidavit of"- Indicate the name of the person completing the Affidavit. The commissioner will complete the date that the Affidavit is sworn or affirmed.
G)
"In Paragraph 1"- Select the type of application that the Affidavit supports. This must match what was selected in the Application.
H)
"In Paragraph 2"- Describe the facts in paragraphs. Describe each fact clearly providing names, dates, addresses and other supporting information as needed. Use first hand information that you can personally verify; do not guess or provide information you've heard from someone else.
I)
Supporting documents (records) may be attached to the Affidavit. This type of evidence is often referred to as "exhibits". Records may include: documents, contracts, cheques, invoices, letters, receipts, repair estimates, photographs or videos, printouts of any emails or other electronic messages, duplicate copies or transcripts of any voice mail messages, or any other materials that relate to the action.
If you attach an item as an exhibit it must be explained in the Affidavit. For example; if you attach a photo you must describe what is in the photo and state that it is "marked and attached as Exhibit A". If there is more than one exhibit, the next would be marked as B, C, D, etc.
J)
The section at the bottom of the Affidavit, is called the "Jurat". It will be completed by the Commissioner for Oaths. You must sign the document in the presence of a Commissioner and you will need to produce photo identification.
Step 3: File the Affidavit
A)
The Affidavit should be filed at the Clerk's Office where the Civil Claim was initiated. There is no fee for this service.
B)
Bring the original Affidavit and supporting documents (if you are attaching exhibits), plus a copy for each party, including yourself.
Step 4: Save the Affidavit
A)
The Affidavit must be served (along with the Application) on all parties at least 7 days before the scheduled application. Refer to the methods of service in the "Affidavit of Service of Non-Commencement Documents".
Completing the Affidavit in Support of an Application
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This form is used to provide written evidence in support of a court application in the Provincial Court Civil (small claims court).
Government of Alberta
Affidavit in Support of an Application
April 2023
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