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Completing the Dispute Note to Counterclaim
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For more detailed information, refer to our website: https://www.albertacourts.ca/cj/areas-of-law/civil
Note: Simply stating that you cannot afford the Counterclaim is not a valid defence. If you do not have a legitimate reason for disputing a Counterclaim, filing a Dispute Note to Counterclaim may result in increased costs being awarded against you.
Step 1: Before you file
A)
The person who filed the Civil Claim is called the "Plaintiff". Anyone they are suing is called a "Defendant". The party that filed the Dispute Note to Counterclaim is known as the "Plaintiff(s) by Counterclaim" and you are known as the Defendant(s) by Counterclaim. The section on all court documents that identifies the names of the parties is the "style of cause".
B)
The financial limit for Court of Justice Civil is $50,000, which is the maximum amount a party may claim (ask for).
C)
The Civil Claim process will take time and cost money. There may also be expenses for your witnesses. It may be possible to recover some of these costs at the end of the case. You should keep all your receipts.
D)
There is a deadline for filing the Dispute Note to Counterclaim. You only have a short time to respond:
20 days if you were served in Alberta, or
30 days if you were served outside Alberta.
If this form is not filed in time, the Plaintiff(s) may file a request to note you in default.
E)
The fee for filing a Dispute Note to Counterclaim is: $25.00.
Fees can be paid by cash, cheque (payable to the Government of Alberta), Visa, Mastercard, American Express or debit.
If the filing fee will cause you financial hardship, contact your local court office.
Step 2: Complete the Dispute Note to Counterclaim
A)
The form "Dispute Note to Counterclaim" is available at the Court of Justice office or on the website listed above. (Click the link "Forms & Publications" on the left hand side of the page.)
B)
For "action number", use the same action number that is on the Civil Claim.
C)
For "court location", use the location where the Civil Claim is currently filed.
D)
For "style of cause", copy the names of the parties exactly as they appear on the Civil Claim (or amended Civil Claim).
E)
Address for service and contact information of party filing the document: The information you provide here (including your address, fax number or email address) is the address the Court and any parties will use to serve you with documents and court appearance notices throughout this case.
It is YOUR responsibility to notify the Court office and all parties in writing of any change in your contact information or address for service. If you do not, court appearances could be held, or an order or judgment could be issued against you without your knowledge.
F)
Paragraph 1 - Explain why you dispute (disagree with) the Counterclaim. If you only disagree with a part of the Counterclaim, explain which part you disagree with.
G)
Paragraph 2 - Explain what you agree with in the Counterclaim. For example, you might agree there is a contract, you might agree with interest charged, etc. 
H)
Paragraph 3 - Select whether you agree you owe all or a part of the amount claimed in the Counterclaim.
Step 3: File the Dispute Note to Counterclaim
A)
The Dispute Note to Counterclaim along with the applicable filing fee should be filed at the Court of Justice office where the Civil Claim is currently filed. It must be filed within the time limit set out in the Notice to Defendants by Counterclaim.
Do not attach any additional material or evidence to the Dispute Note to Counterclaim.
B)
Bring the original Dispute Note to Counterclaim plus a copy for each party in the action, including you.
C)
Once the Dispute Note to Counterclaim is filed, the court office will provide a copy to all other parties.
USEFUL INFORMATION:
 
Once the Civil Claim, Dispute Note and Counterclaims (if any), and any Dispute Notes to Counterclaims are filed, the file will either be scheduled for a Mediation Session, Pre-Trial Conference, Binding Judicial Dispute Resolution or a Trial. In all instances, you will receive written notice of the date, time and location of your court appearance.
If you are required to attend Court, you will need to prepare yourself. For more help, visit the Court of Justice Civil website at: 
https://www.albertacourts.ca/cj/areas-of-law/civil to find information on court processes and videos to assist you with your court appearances.
Action Number
ADDRESS FOR SERVICE AND CONTACT INFORMATION OF PARTY FILING THIS DOCUMENT
Choose either yes, no or not applicable from the specific boxes
Represented by:
Choose either lawyer, agent or self-represented from the specific boxes
1.
I dispute the Counterclaim for the following reasons:
(Explain which parts of the Counterclaim you do not agree with and why. Simply stating that you cannot afford to pay the Counterclaim is not a valid defence.)
2.
I admit the following parts of the Counterclaim:
3.
Regarding the amount claimed in the Counterclaim:
(Check the applicable box if you agree to pay all or part of the Counterclaim)
Do not attach any additional material or evidence to this Dispute Note to Counterclaim.
11.0.0.20130303.1.892433.887364
Court and Justice Services
2017/02
Justice
This form is used to dispute a counterclaim filed by the defendant in a civil action in the Provincial Court Civil (small claims court).
Government of Alberta
Dispute Note to Counterclaim
Apr 2023
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