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Pre-school Program Inspection Report
(Schedule 5 of the Child Care Licensing Regulation)
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This Pre-school Inspection Report is to be used at minimum for:
l Initial/Renewal Licensing Inspection,
l Annual Unannounced Inspection, and
l Annual Announced Inspection. 
 
N/A - Not Applicable
Inspection Reason (check one):
Child Care Licensing Regulation
Notice of changes
6(1) A licence holder
Compliance
(a) must comply with the program plan referred to in section 2, and
(b) must not make changes to the program plan without the prior approval of the director.
Child Care Licensing Act
Duty to post information
9 The licence holder must post, in a clearly visible and prominent place on the premises 
where a licensed child care program is being provided
(a) The licence,
(b) Any report provided by the director under section 10(3),
(c) Any conditions imposed on the licence under section 5(1), and
(d) Any probationary licence issued under section 15.
Child Care Licensing Regulation
Definitions
1 In this Schedule,
(a) "licence holder" means a person who holds a licence in respect of a pre-school program;
(b) "program" means a pre-school program in respect of which a licence has been issued under section 5 of the Act.
Part 1 - Pre-school Program Requirements
2(1) A licence holder must provide a program that is in keeping with the physical, social, 
intellectual, creative and emotional needs of the children in the program.
Child discipline
3(1) A licence holder must ensure that
(a) child discipline methods utilized in the program are communicated to
(i) parents,
(ii) staff, and
(iii) children, where developmentally appropriate,
(b) any child disciplinary action taken is reasonable in the circumstances.
(2) A licence holder must not, with respect to a child in the program,
(a) inflict or cause to be inflicted any form of physical punishment, verbal or physicaldegradation or emotional deprivation,
(b) deny or threaten to deny any basic necessity, or
(c) use or permit the use of any form of physical restraint, confinement or isolation.
Off-site activity and emergency evacuation
4(1) A licence holder may take a child to an activity off the program premises only where
(a) the child's parent has been advised of the activity, including the transportation and
supervision arrangements with respect to the activity, and
(b) the child's parent has consented in writing to the child's participation in the activity.
(2) A licence holder must ensure that in the case of an activity off the program premises 
or an emergency evacuation a staff member takes the portable record referred to in 
section 21 of this Schedule in respect of each child to be taken off the 
program premises.
Emergency and safety contacts and procedures
5(1) A licence holder must ensure that the following telephone numbers are readily accessible:
(a) emergency medical service;
(b) ambulance service;
(c) fire department;
(d) police service;
(e) poison control centre;
(f) nearest hospital or emergency medical facility;
(g) child abuse hotline.
(2) A licence holder must ensure that emergency evacuation procedures are made known
to all staff, and to children where developmentally appropriate.
Accident or illness
6 In the case of an accident or serious illness involving a child, the licence holder must forthwith ensure that
(a) the child's parent is notified, and
(b) the child's receives medical attention if necessary.
Incident reporting
7(1) In this section, "incident" means(a) a serious illness of or injury to a child that occurs while the child is attending a program, and(b) any other incident that occurs while a child is attending a program that may seriously affect
        the health or safety of the child.
(2) A licence holder must report each incident to the director forthwith in the manner 
required by the director.
Potential Health Risk
8.1 Where a staff member knows or has reason to believe that a child is exhibiting signs or 
      symptoms of illness, the licence holder must ensure
      (a)          that the child's parent arranges for the immediate removal of the child from the
         program premises
      (b)          that the child does not return to the program premises until the licence holder is
         satisfied that the child no longer poses a health risk to the persons on the program
         premises.
Supervised care for sick children
9 A licence holder must ensure that a sick child is
(a) kept as far away as is practicable from other children, and
(b) directly supervised by a primary staff member.
Medication
10(1) A licence holder may administer or allow the administration of medication to a child only where
(a) the written consent of the child's parent has been obtained,
(b) the medication is in the original labelled container, and
(c) the medication is administered according to the labelled directions.
(2) the medication is administered to a child, the licence holder must ensure that the following information is recorded:
(a) the name of the medication;
(b) the time of administration;
(c) the amount administered;
(d) the initials of the person who administered the medication.
(3) A licence holder must ensure that
(a) subject to clause (b), all medication is stored in a locked container that is inaccessible 
to children, and
(b) medication that may be needed in an emergency is stored in a place that is inaccessible 
to children.
Health Care
11 A licence holder may provide or allow for the provision of health care to a child only if
(a) the written consent of the child's parent has been obtained, or	
(b) the health care provided is in the nature of first aid.
Smoking
12(1) A licence holder must ensure that no person smokes on the program premises.
(2) No staff member shall smoke at any time or place where child care is being provided.	
Nutrition
13  A licence holder must ensure that snacks are provided to children at appropriate times in
accordance with the needs of each child.
Part 2 - Physical Space Requirements
Layout of program premises
14 A licence holder must, with respect to the program premises, ensure that areas used for 
child care have a layout that is conducive to effective supervision of children.
Net floor area
15(1) A licence holder must provide a minimum net floor area of 2.5 square metres per child. The net floor area must be calculated on the basis of licensed capacity, and by measuring the primary play space.
Furnishing and equipment
16 A licence holder must ensure that
(a) furnishings, play equipment and play materials are,
(i) safe and maintained in good repair,
(ii) developmentally appropriate for children, and
(iii) of sufficient quantity and variety for children, and
(b) books, toys and play equipment that support literacy development are available to 
children.
Part 3 - Records Requirements
Children's records
17(1)  A licence holder must, in respect of each child, maintain on the program premises an up-to-date record containing the following information:
(a) the child's name, date of birth and home address;
(b) a completed enrolment form;
(c) the parent's name, home address and telephone number.
(d) the name, address and telephone number of a person who can be contacted in case of 
an emergency;
(e) if medication is administered,
(i) the written consent of the parent required under section 10(1) of this Schedule, and
(ii) the information required under section 10(2) of this Schedule;
(f) the particulars of any health care provided to the child, including the written consent of the child's parent required under section 11 of this Schedule;
(g) any other relevant health information about the child provided by the child's parent, including the child's immunizations and allergies, if any.
(2)  A licence holder must ensure that a record referred to in subsection (1) is available for inspection	
(a) by the director at all times, and
(b) by the child's parent at reasonable times.
Administrative records
18(1) A licence holder must maintain on the program premises up-to-date administrative records containing the
following information:
(a) particulars of the daily attendance of each child, including arrival and departure times;
(b) with respect to
(i) each staff member
(a) evidence of the child care certification of the staff member, and
(b) a current first aid certificate, where applicable;
(ii) with respect to each staff member and each volunteer referred to in section 20(1)(a) of this Schedule, verification that a current criminal record check required under that section has been provided to the licence holder.
(2) A licence holder must ensure that
(a) the records referred to in subsection (1) are available for inspection by the director at
all times,
(b) the information referred to in subsection (1)(a) is available for inspection by the child's parent at reasonable times, and
(c) the information referred to in subsection (1)(a) and (b) is retained for a minimum period of 2 years.
Portable record
19 A licence holder must maintain a portable record of emergency information, including the following: 
(a) in respect of each child, the information referred to in section 17(1)(a), (c), (d) and (g) of this Schedule;
(b) the telephone numbers of the local emergency response service and poison control centre.
Part 4 - Staffing Requirements
Core requirements
20(1) A licence holder must ensure that
(a) each staff member and each volunteer who has unsupervised access to children, other
     than a parent volunteer,         
     (i) is an adult, and
     (ii) provides to the licence holder a criminal record check, including a vulnerable sector search, dated not earlier than 6 months prior to the date of commencement with the program and every 3 years after that date, and
(b) a minimum of one in every 2 of the primary staff members has first aid certification acceptable to the director.
(2)  A new staff member
(a) must provide the criminal record check referred to in subsection (1)(a)(ii) within 8 weeks of commencement with the program, and
(b) must not have unsupervised access to children until the criminal record check has
been provided.
(3) A licence holder must ensure that at least one staff member with first aid certification acceptable to the director is on duty at all times.
Ratios
21(1) A licence holder must ensure that, at all times, the following requirements are met with respect to the minimum staff member to children ration:
Age of children                           Staff Member         
                                     to Children Ratio                  19 months to less                           1:6                           than 3 years
3 years and older                           1:12
(2) For the purpose of subsection (1), parent volunteers may be considered as a staff members.
Minimum staffing and general supervision 
22(1) Despite section 21 of this Schedule, a licence holder must ensure that
(a) where 7 or more children are present at a program, whether on or off the program premises, a minimum of 2 adult staff members, one of whom is a primary staff member, are on duty, and
(b) children are, at all times, under supervision that is adequate to ensure their safety, 
well-being and development.
Staff qualifications
23(1) A licence holder must ensure that all staff members are certified at minimum as child development assistants.
(2) Despite subsection (1), on and after September 1, 2012, a licence holder must ensure that one in every 4 of the staff membersis certified at minimum as a child development worker.
(3) Despite subsection (1), in the case of a staff member who is hired as a child development assistant, the staff member
(a) must obtain a child care certification as a child development assistant within 6 months of commencement
with the program, and
(b) must not have unsupervised access to children until the staff member has obtained
a child care certification as a child development assistant.
Exemptions
24(1) The director may exempt a licence holder from a qualification requirement in section 23 of this Schedule if the director is satisfied that an exemption is appropriate in the circumstances.
(2) An exemption issued under subsection (1) must, be 
         (a) in writing,
         (b) be for a specified period of time, and 
         (c) be accompanied with a plan, provided by the licence holder and approved by the director, addressing how the 
              licence holder will meet the qualification requirement in respect of which the exemption is granted.
(3) A licence holder must ensure that an exemption issued under subsection (1)  and the plan referred to in subsection 9(2)(c) are posted in a prominent place on the 
program premises.
Signature of licensing staff:
Tania Brudler
2009/01
Human Services
A report to record findings of an Intial/Renewal Licensing inspection; an annual unannounced inspection, and an annual announced Inspection of a Pre-school program.
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