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The personal information requested on this form is collected under the authority of the Early Learning and Child Care Act and is managed in accordance with the Freedom of Information and Protection of Privacy Act. If you have any questions about the collection or use of this information, contact your Children’s Services licensing staff member.
Introduction
Family day home agency licence holders are required to understand and adhere to the Early Learning and Child Care Act (Act), Early Learning and Child Care Regulation (Regulation), and the Family Day Home Standards Manual (Standards). Together, these documents set out the minimum requirements that licensed family day home agencies must follow to ensure the safety, security, well-being, and development of children. This includes the development and submission of a Program Plan. 
The Program Plan is designed as a tool to understand how family day home agencies and their family day home program educators wil ensure children’s needs are being met and quality programming is being delivered. It will also be used as a tool by Children’s Services licensing staff to monitor and support compliance to the Act, Regulation and Standards. To assist you in applying and operating a licensed family day home agency in Alberta, you are encouraged to use this Ministry-approved template to:
●         submit your proposed Program Plan
●         submit any proposed changes to the Program Plan during your licence period; and
●         receive approval of the proposed Program Plan or any proposed changes.
The Program Plan is intended to be a dynamic document that is reviewed regularly by the agency with program educators, agency staff, parents and licensing staff to ensure the plan remains applicable and relevant, and that programs are implementing the statements, polices, and procedures in the approved Program Plan.
As you complete the Program Plan template, you may find the Family Day Home Agency Licensing Handbook a helpful resource to support your understanding of the requirements and obligations for providing quality care through a licensed family day home agency.
If you require support or have questions when completing your Program Plan, a licensing staff member can consult with you. You may contact your nearest Children’s Services office and speak with a licensing staff member using the contact information found at the following link: Alberta Children’s Services.
Note: In this document, the word "parent" includes a parent or guardian.
Early Learning and Child Care 
Program Plan Template
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The personal information requested on this form is collected under the authority of the Early Learning and Child Care Act and is managed in accordance with the Freedom of Information and Protection of Privacy Act. If you have any questions about the collection or use of this information, contact your Children’s Services licensing staff member.
Agency Office Hours of Operation
Principles and Matters to be considered by providers of child care 
(Early Learning and Child Care Act, Sections 1.1 and 1.2) 
1)         Describe the early learning and child care philosophy your family day home agency will utilize, and how the agency will support program educators’ development and implementation of early learning and child care philosophies.
Best Practice Examples: 
● Program educators have implemented a curriculum or practice approach, such as Flight: Alberta’s Early Learning and Care Framework, Learning through Play, Reggio Emilia, Waldorf, or Montessori.
● The philosophy supports agencies to build provider capacity in implementing the Principles and Matters to Be Considered stated in the Early Learning and Child Care Act.
● The agency will develop a process for ensuring they are aware of each program educator’s philosophy, and agency home visitors/consultants will be trained to be flexible to different approaches to child care. 
2)         Describe how your agency philosophy will be applied in your family day home programs to encourage care and play experiences that support children’s development and early learning experiences.
Best Practice Examples: 
● Ensure that educator’s routines address children’s daily care needs.
● Children participate within open, engaging, and responsive environments where exploration and play are encouraged and purposefully planned.
● Reflection using a Learning Story is used to document children’s dispositions to learn within daily experiences of care, play, learning, and development.
● Older school-aged children are provided with the ability to learn and explore based on their age.
● Younger preschool-aged children will be supported to build skills that will assist them to be ready to attend school.
3)         Describe how your agency plans to meet, promote and nurture the developmental needs of children for each of the following needs. 
*Family day home agency programs typically provide child care to mixed-age groups. Please clarify how the agency will train, support and monitor educators to meet the needs of children who may be at different developmental ages and have varying needs.
a)         Mental Needs: Describe how your agency will support program educators in building nurturing relationships, create a safe positive environment, nurture confidence, and provide social opportunities.
Best Practice Examples: 
● Children are co-constructors in developing intellectually by exploring and experimenting with the environment and by sharing ideas and information. 
● Children have opportunities to develop thinking skills and language.
● Each child’s care, play, learning, and development is nurtured as educators work within a practice of relationships, appreciating family, social, and cultural practices and traditions as well as embracing a strong capable image of the child as a mighty learner and citizen.
● Children are supported to develop self-regulation skills, the ability to adapt their behaviour, attention, emotions and thoughts in response to what is going on around them (sitting still when appropriate, the ability to defer reward, and positive self-talk are a few examples).
● Children are supported to express prosocial behaviour, voluntarily choosing behaviours that help and benefit others, such as sharing and cooperation.
b)         Emotional needs: Describe how your agency will support the emotional needs of children, including encouraging positive self-esteem, creating a structured environment, being responsive to attention needs, encouraging children to be independent learners, and supporting emotional intelligence.
Best Practice Examples: 
● Children’s security comes from knowing that the adults they depend on will care for and protect them. Self-esteem means that a child feels both lovable and capable.
● Children should be challenged to master progressively more complex levels of moving, thinking, feeling and creativity.
● School-aged children are supported to build skills in perseverance, making efforts to achieve one’s goals even in the face of setbacks. Encouragement focuses on effort and perseverance rather than performance and abilities.
● Opportunities are provided for children to be mighty learners and allowed the freedom to express themselves in a safe, secure and non-judgmental environment.
● Based on development and age of the child, programs create an atmosphere that allows children to express their emotions and gives them a sense of belonging.
● Children are supported with opportunities to develop skills for initiating and maintaining healthy relationships with peers and adults in their lives, such as awareness, empathy, kindness, and assertiveness.
c)         Spiritual Needs: Describe how you will support each child’s spiritual needs, as appropriate, including supporting them in finding meaning, purpose, structure and value in their life.
Best Practice Examples: 
● In consultation with parents, each child has available opportunities for spiritual development and growth to help support their understanding of the community and world in which they live in.
● Each child is celebrated for their differences and uniqueness, and is supported in their spiritual curiosities.
● Create a safe, open, welcoming environment for children to explore. Program educators ask questions, actively listen, and build upon the information gathered.
d)         Physical Needs: Describe how you will encourage physical activity, develop age-appropriate skills, support proper nutrition, provide rest, and provide sensory experiences.
Best Practice Examples: 
● Children have opportunities to use large and small muscles and to develop perceptual skills. 
● Opportunities for play and playfulness with others in purposefully designed outdoor and indoor environments are constructed and provided.
● Children have space to freely move and explore while taking calculated risks to test the limits of their mind, body and environment.
● Programs provide opportunities for gross motor activities incorporated throughout the day (minimum of 1 hour full body, physical activity)
● Programs provide activities that focus on fine motor activities throughout programming (minimum of 1 hour/day) fine motor activities should be available throughout the day so that children may choose an activity that they want to explore.
● Children participate within open, engaging, and responsive environments where exploration and play are encouraged and purposefully planned.
● School-aged children have the opportunity to help plan after-school activities to reflect the things they are interested in, and include ways to foster a sense of autonomy, belonging and competence.
4)         Describe how you will ensure your family day home agency will be inclusive and accommodate the needs of all children, including children with exceptional needs.
Best Practice Examples: 
● Every child has a unique personality and special skills. The primary focus is on each child’s strengths and abilities as you work to make modifications and adjustments to their environment.
● Each program educator comes to learn and understand each child as individuals and what works best for them. Plan ahead to identify and avoid barriers for participation.
● Agency accesses support from Children’s Services Inclusive Child Care Program. 
5)         Describe how you will incorporate and support the child’s familial, Indigenous, or other cultural, social, linguistic and spiritual heritage to ensure it is central to the child’s safety, well-being, and development.
Best Practice Examples: 
● Opportunities to learn from elders and community leaders are provided to ensure authentic and meaningful experiences that connect curriculum to living and life.
● All cultures of the program will be supported by books, photos and knowledge of each family.
● Programs will display pictures and provide access to literature to children and their families that reflect everyday cultural activities such as an eating or going for a walk.  
● Children are enabled to grow their awareness of diversity and social responsibility, of their own and others’ identities; their responsibility to themselves, one another, and the environment; and their emerging understanding of themselves as citizens.
● Children participate within socially inclusive and culturally sensitive environments in which social responsibility for self, others, and the world is enacted.
6)         Family day home agencies should engage with community organizations, members and resources to support the child’s optimal development. Describe how your agency will provide support to program educators to engage with and access community organizations, resources, and members to promote positive connections. 
Best Practice Examples: 
● Family day home agencies work with the local public library to promote early literacy during story time once a week.
● Families are aware of and connected with Provincial Family Resource Networks.
● Families and the local community are involved in decisions regarding the educators, procedures, and policies. 
7)         Relationships with families must be supportive and respectful. Describe the nature and scope of parental involvement with your agency, and expectations for program educator relationships with families. The involvement and engagement of parents supports accountability of family day home program educators, monitoring of programs, and maintenance of quality family day home programs.
Best Practice Examples: 
● Parents are part of the program planning and provide insight and feedback into the activities that meet the unique/individual needs of their child(ren), and create common/mutual goals.
● Creating a sense of community and partnership between program and family.
8)         Describe your process for ongoing evaluation and improvement of family day home agency programs. Please ensure you describe how you will actively involve and engage parents to support accountability, monitoring, and maintenance of quality throughout your programs.
Best Practice Examples: 
● Creation of a parent board for the agency or having a parent night once each month to gather ideas and suggestions for improvement.
● Installing a suggestion box, reviewing suggestions monthly, and providing parents, program educators and agency staff with information on how the program will progress based on the feedback.
9)         Licensed family day home agencies must create a supportive work environment to maintain a qualified team of family day home program educators that assists educators in providing high quality child care services through its philosophy, policies, procedures, and practices. 
         Please provide a list of all agency staff positions, including all agency coordinators and consultants. Include certification level qualification requirements to meet the Standards, and list related duties and responsibilities. 
Best Practice Examples: 
● At a minimum, agencies must have one staff member who fulfills the responsibilities of both the agency coordinator, who manages day-to-day operation and the consultant, who is responsible for recruitment, approval, monitoring, training and support of program educators.
● Agency staff responsible for the monitoring of approved family day home programs for compliance with family day home standards must have a current first aid certificate and be certified at minimum as a Level 2 early childhood educator (one year certificate in early childhood education and care or equivalent training).
● Staffing plan must ensure that adequate agency staff are available to meet and manage the families, children and family day home program educators’ needs.
10)         Describe how you will screen a) agency staff, b) volunteers, c) program educators, and d) adult residents of program homes are screened, including criminal record checks and vulnerable sector searches when required. Please also provide a description of all other screening methods used (e.g., other background checks, reference checks, interviews)
         Please provide a description of all other screening methods used (e.g., background checks, reference checks, interviews).
Best Practice Examples: 
● Each agency home visitor/consultant, program educator and other adult resident of the family day home program will have a criminal record check dated not earlier than 6 months prior to the date of commencement with the agency and updated every 3 years after that date. 
● Written evidence to verify the results of all required criminal record checks and vulnerable sector searches are satisfactory and demonstrate the agency staff member, volunteer, program educator, and any adult resident of the program home has no criminal history that could impact the well-being of a child.
● Educators and all other adults who reside in the family day home program have had their background thoroughly checked and confirmed (as required in the Family Day Home Standards) to assess their suitability.
● All program educators have provided at least three satisfactory personal references from non-relatives that corroborate the program educator’s suitability for working with children as well as a physician’s note that states the applicant is mentally and physically able to care for children. 
● Adult residents of the home who are away for an extended period of time must complete the criminal record check, including vulnerable sector search. Where circumstances make it impossible to complete these checks, they must be completed immediately upon the resident’s return home.
● Agencies have a policy to address issues with a program educator, or adult resident of the program home (approved for backup care) who is no longer suitable to provide child care.
● To assess the suitability of potential program educators in their home environments, recruitment and screening must include two in-person visits to the program educator’s residence and the receipt of all background check documentation before children are cared for in the home. Over the two home visits, each resident must be met in person at least once. Residents of the home who are away for an extended period of time (e.g., one month) may meet with the consultant/home visitor via video. Two in-person home visits will be made to each home 
11)         Describe how your agency will provide orientation to your staff and contractors, including consultants, coordinators, program educators, and any other applicable staff, so they are aware of and understand the Act, Regulation, Family Day Home Standards, Program Plan, and agency administrative policies and procedures.
Best Practice Examples: 
● Signing and dating an orientation checklist or other document that ensures they read and fully understand policies and procedures.
● The family day home agency licence holder ensures time is spent with all new staff members and program educators so that training and orientation is thorough.
12)         Describe how your agency will establish a system of backup care to ensure that there are alternate arrangements when a program educator is unavailable to care for children?
Best Practice Examples: 
● Backup care planning takes into consideration family needs (e.g., transportation to and from school).
● Families will be advised as soon as possible if their regular program educator is not available to care for their child, and provided with a back-up care option.
● Families are advised of the back-up care policy at the time of registration and understand that in certain situations they may be required to access back-up care.
13)         Describe your policy and process for ensuring monitoring of all active family day home programs at least six times per year, including both scheduled and unscheduled visits using the Family Day Home Agency Home Visitor/Consultant Checklist. 
Best Practice Examples: 
● The visits monitor compliance to the Standards and offer advice and training on the provision of child care. The agency documents all program non-compliances (to the educator and in the educator’s file) and ensures that they are adequately addressed to ensure compliance with the Standards.
● Agency has a clear and consistent system for making scheduled and unscheduled visits, documenting each visit, and storing records of each visit (i.e., copy of checklist).
14)         Describe your policy and process for completing two safety checks per year using a Home and Safety Inspection Checklist that has been approved by Children’s Services. The checklist must include, at a minimum, a review of the items listed in Part 3: Standard 10B of the Family Day Home Standards Manual. Safety checks may be scheduled or unscheduled and may be completed during one of the six required visits.
Best Practice Examples: 
● Agency staff will submit their Home and Safety Inspection Checklist to Children’s Services for approval, and review it annually for content.
● The Home Safety Inspection Checklist ensures potential hazards are addressed.
Best Practice Examples: 
● The frequency, content and duration of home visits is based on the program educator’s experience and need for monitoring, training and support; the numbers, age, and needs of the children in care and the agency’s history with the program educator.
15)         Describe your policy and process to increase the frequency of home visits in the event a program educator returns after a leave or experiences a significant change in their personal circumstances, such as a birth of a child, etc. 
Best Practice Examples: 
● The family day home agency has developed a training plan for each program that includes topics under Standard 5A in the Family Day Home Standards.
● A list of future and planned training has been documented and shared with educators.
16)         Describe how your agency will support family day home programs through training, consultation, information sharing, and problem solving during home visits or other contacts. Agencies must create at least six opportunities each year to bring family day home program educators together for training, consultation, information sharing, or problem solving to reduce isolation
17)         Please provide the agency’s child guidance policy that describes child guidance strategies for all ages of children in care your plan for how this policy will be monitored, and how it will be communicated to parents, agency staff, program educators, and children, where developmentally appropriate.
Best Practice Examples: 
● Positive child guidance
● Problem solving plan
● Appropriate prevention methods
● Approved intervention methods
Best Practice Examples: 
● At the time of enrollment, agencies provide prospective parents with information in the Provider Profile, including information about home visits, complaints received, and any incidents that may have occurred in day home programs. 
● During the placement process, agency met with parent(s) to determine their personal preferences and criteria for child care (e.g., location, pets, hours of care required);
● Agency provides parent with information and support for choosing and using family day home services. 
18)         Describe your family day home agency policies for application and placement of children, including how the agency will assist parent(s) in enrolling their children with a suitable program and resolve any issues that arise. At the time of enrollment, agencies will provide prospective parents with information contained in the Provider Profile about home visits, including complaints received, and any incidents that may have occurred in day home programs. Agencies will inform parents currently enrolled that this information is available.
19)         Describe your policy and procedures regarding program fees, including any funds collected or required by the agency to provide child care.
Best Practice Examples: 
● The agency has a clear policy for fee amount, fee payment procedures, and child care subsidy. 
● The agency has policy and procedures regarding refunds of parent fees or any other funds collected.
● The agency has a clear waiting list policy.
Best Practice Examples: 
● Agency staff members and program educators complete regular reviews of information with parents.
● Records are easily retrievable, kept up to date, and contain information required by the Early Learning and Child Care Act and the Family Day Home Standards.
20)         Describe your information records policies, including how records will be stored, kept up-to-date, and disposed of, as well as in what format(s) records are maintained (digital or paper).
21)         Describe your policy and procedures for how parents will be advised of off-site outings, and how parent or guardian consent will be gathered.
Please describe how you will ensure that menus are posted in a prominent place on the program premises.
Best Practice Examples: 
● Parents will be provided a consent form by the family day home agency at the time of registration for regular occurring off-site activities (e.g., walking to park or sports field).  
● For specific field trips that are not a part of regular programming, parents are required to provide consent for each trip, and submit a signed consent form to their program educator.
● Parents know the whereabouts of their child at all times and have been adequately informed about and consented to all off-site activities.
● Complete details of the off-site activity are provided, so that parents can make an informed decision: date of activity, start and end times of activity, how the educator can be reached when off-site, how many children will be involved, and supervision and transportation arrangements for the activity.
22)         When your family day home programs utilize an off-site space, please describe how educators will ensure the children will be adequately supervised, how their safety will be ensured, how safe boundaries will be maintained, and how children will be protected on their way to and from the off-site activity.
Best Practice Examples: 
● Medication is only administered to a child when written consent has been provided by the parent. 
● Parental consent for administration of medication is stored in an accessible location and is portable to bring along on off-site trips when required.
23)         Please describe your agency policy that states that administration of medication to a child can only occur when the written consent of the child’s parent is obtained and how you will receive and store these consent records.
Best Practice Examples: 
● All medication is locked up, excluding emergency medications (such as an EpiPen©) that are stored in an area that is inaccessible to children. 
● All medication is in the original labeled container and is administered according to the labeled directions.
● When medication has been administered, the name of medication, the time of administration, the amount administered, and who administered the medicine is recorded.
● Parents or Guardians are notified that the medication was administered and updated on the status of their child as required.
24)         Please describe how you will ensure medication is stored in a container that is inaccessible to children, stored in its original labeled container, and administered according to the labeled directions. 
Best Practice Examples: 
● Medication required for emergency is inaccessible to children, and can only be accessed by the program educator and the child who requires the medication in the case of an emergency. 
● The parents and program educator have mutually agreed in writing to the emergency medication plan that ensures the particular child who requires the medication and other children in the program have their well-being considered.
25)         Please describe how you will ensure emergency medication to be used by a particular child is stored in accordance with a plan that ensures the medication is accessible by program educator and the child (if developmentally appropriate), is not accessible to other children in the program, and has been agreed upon by the program educator and the child’s parent or guardian.
26)         Do some or all of your agency’s programs provide meals and snacks for children?
         Please describe how you support providers with ensuring appropriate daily menus are available to parents and home visitors/consultants.
Best Practice Examples: 
● Weekly planned menu containing meal and snack items are posted near the program entrance where parents are able to view them daily.
● Menus posted align with a food guide recognized by Heath Canada or Alberta Health, and support appropriate nutrition needs of the children.
● Parents are provided with a copy of the menu to ensure they are able to support the nutrition needs of the child when not receiving meals and snacks from the child care program.
27)         Please state how you will ensure parents or guardians are informed of all required information that is required to be posted as described in the Act and Regulations. 
Best Practice Examples: 
● In the case of any incident, including an accident or serious illness involving a child, the parent must be notified immediately. If a parent cannot be reached, the emergency contact person will be notified. Children will receive necessary medical attention.
● Program educators are directed to notify the agency immediately and complete an incident report.
● Agency staff are directed to notify Children’s Services immediately of any incident, and to complete and submit the Children’s Services Incident Report within two days of the incident.
● Program educators are directed to participate in inspections conducted by the agency, by Children’s Services staff, or investigations by any other law enforcement agency (e.g., police, fire department).
28)         Please state how the agency will support program educators to respond to an accident or serious illness that involves a child. This includes ensuring that a child receives medical attention as necessary.
Best Practice Examples: 
● First aid procedures are followed by program educators, who each have first aid certification acceptable to the statutory director. 
● 911 is called immediately when required.
● Program educators and agency staff can readily identify the parent or emergency contact person.
29)         Please state how the agency will track, review, analyze and respond to accidents. This includes identifying any trends or potential issues so that future accidents can be prevented and avoided.
Best Practice Examples: 
● Agency consultant(s)/home visitor(s) take the lead in ensuring all accidents are reviewed at regular staff meetings to receive feedback on how to be proactive instead of reactive.
30)         Effective supervision prevents injuries, accidents and reduces harm to children. It also promotes safe, responsive and intentional learning environments for children and program educators. Based on the Family Day Home Standards, please state your supervision policies and procedures. Include a description of how the policy will be applied, and the methods used to ensure that educators effectively supervise children's play and behaviour in both indoor and outdoor settings.
Best Practice Examples: 
● Educators are actively participating in or guiding children’s activities while also being attentive, alert and watchful of each child. 
● Supervision practices follow those detailed in the Child Supervision chart contained in Part 3, Standard 8 of the Family Day Home Standards, but educators understand how to adjust practices to the specifics of the child care environment and the individual needs of the children attending the program. 
● Educators are able to demonstrate that children are safe and supervised in accordance with their developmental needs, and that educators are aware of children at all times.  
● Supervision practices are reviewed routinely with program educators.
● All children are accounted for both on and off the program premises, when arriving or leaving the program premises, or when entering and leaving a vehicle.
● Program educators are advised to conduct regular safety checks of their residence where child care is provided. Premises and equipment are checked to remove hazards, and safety assessment checklists are completed as required in the Family Day Home Standards Manual.
● School aged children are provided guidance and are distally supervised based on their age and development. 
31)         Please describe your policy related to sharing information with parents. Please include how you ensure parents or guardians are informed of changes in the status of the agency licence, as described in the Family Day Home Standards Manual (Agency Standard 10: Licensing of agencies) and the Early Learning and Child Care Act and Regulation.
Best Practice Examples: 
● Parents or guardians are notified of any changes to the licence, results of inspections of their child’s program, complaints, etc.
● Parents are informed and aware of all changes to policies and procedures, including the Program Plan, through parent orientation at the time of registration, as well through updates on any changes throughout the year.
● Parents are issued an email about any changes to the program and updated on current events. 
● Parents are issued a monthly agency newsletter sharing information.
● Programs are supported to ensure effective communication and information sharing with parents. For example, educators notify parents or guardians of all incidents and any planned or unplanned events that could or have already impacted the child’s well-being, but did not result in a hospital visit or physical injury (e.g., a child was upset by fire drill, a child showed anxiety about going down a slide).
32)         Do your agency staff and/or program educators provide transportation for children between school and program premises?
         Please describe the the following:
         ● The mode of transportation used (e.g., walking, educator’s motor vehicle, 3rd party chartered school bus). 
         ● How agency supports educators to develop transportation plans with parents, including parent providing written consent.
          ● The procedural steps that must occur when a child does not arrive at the arranged pick-up time and location.
Best Practice Examples: 
● All drivers have appropriate class of licence and training to provide transportation.
● Details of transportation and supervision have been planned and documented, and communicated and consented to by parents or guardians. 
● Individual programs develop a description of what time children are dropped off and/or picked up at school and under what circumstances (e.g., dropped off on the playground when a teacher is on supervision or walked directly to their classroom, picked up at dismissal time at a meeting spot or at the classroom)
● Information and consent forms for transportation includes a statement that it is the parent’s responsibility to inform the program of any changes in their schedule.  
● The program must develop steps to follow if the child does not show up as arranged. 
33)         Do any of your agency’s family day home programs provide overnight child care?
         Describe your agency’s policies for supporting educators in providing overnight care and supervising programs providing overnight care (including when and how often programs providing overnight care will be monitored). Describe your agencies policies to ensure children are supervised and have their needs met when receiving overnight child care. This includes your plans to support family day home educators in providing overnight care.
Best Practice Examples: 
● The licence holder has arranged to contact their health inspector concerning any pertinent regulations.
● Program educators understand and can readily communicate emergency evacuation procedures.
● Program educators are able to identify a critical incident and how to respond to it.
● Program educators can articulate the process for reaching the agency consultant or home visitor for advice or support, as required, during overnight care.
● Supervision practices for overnight care are clearly defined and directly applicable.
● Program educators are aware of all medications that are required, including developing a procedure for timely access to emergency medications, if required.
● Program educators provide safe and appropriate furniture for sleeping for each child.
● Program educators consult with parents on sleep routines and are able to apply developmentally appropriate routines to encourage sleep (e.g., playing music, lullabies, story book)
● Children’s security, comfort, and flexibility of times for sleep are considered in accordance with the individual needs and schedules of the child and/or their family.
● Children are provided developmentally appropriate opportunities to address hygiene needs, including bathing needs, brushing teeth, and changing into sleeping attire.
● The agency has a plan for back-up care in the event a family’s regular family day home program is not able to provide care.
34)         Please describe your emergency evacuation procedure policy, including a description of how family day home staff, family day home educators, and children (where developmentally appropriate) are made aware of emergency evacuation procedures. 
Best Practice Examples: 
● Agency has consulted with local emergency services (e.g., fire department) on how to support providers in implementing recommended and approved practices (e.g., how to carry out a fire drill, use and placement of fire extinguishers).
● Agency staff and program educators have been oriented to practices.
● The agency office(s) and each educator have an evacuation plan.
● All emergency procedures are available and directly correspond with guidance from the local fire department.
● Fire drills are practiced and documented monthly.
● Policy and procedure have been developed on how to work with emergency service personnel if lock-down procedures are required due to a serious incident.
● Portable emergency records are readily accessible in case of emergency evacuation.
Outdoor Play Space
35)         The family day home agency must ensure that children have access to outdoor play space. Describe your policy to review and approve outdoor play spaces, as well as your policy to for exempting a program’s outdoor play space using an exemption form approved by Children’s Services.
Best Practice Examples: 
● When the outdoor play space is a part of the program residence, it is securely enclosed and securely gated.
● When the outdoor play space is not part of the program residence, it is within a safe and easy walking distance. 
● Outdoor play space exemptions take into consideration matters such as children’s washroom and snack needs, and how emergency services would find the location.
● Exemptions are reviewed annually to ensure the exemption is still required and appropriate, or are reviewed if the exemption criteria has changed.
Approval
I certify that the information I have provided in this program plan template is true and accurate, and understand it must be adhered to and approved by the Statutory Director or approved designate.
Ministry Use Only
Decision
Resources
Child Development Instruments:
Early Development Instrument: https://edi.offordcentre.com/
Middle Years Development Instrument - http://earlylearning.ubc.ca/mdi/
Improving Early Childhood Development and Learning (toolkits and resource sheets on various topics):
https://www.edc.org/body-work/early-childhood-development-and-learning?gclid=EAIaIQobChMIx_Dx4Ovc7AIVwRd9Ch2UhQ-LEAAYASAAEgJ-GvD_BwE 
Resources for Early Learning - http://resourcesforearlylearning.org/educators/
Creating Indoor Learning Environments for Young Children - http://www.earlychildhoodnews.com/earlychildhood/article_view.aspx?ArticleID=294
It takes a Community to Raise a Child - http://www.earlychildhoodnews.com/earlychildhood/article_view.aspx?ArticleID=589
Healthy Eating and Nutrition:
Canada Food Guide - https://food-guide.canada.ca/en/
Canada Food Guide for Indigenous/Inuit and Metis: 
https://www.canada.ca/en/health-canada/services/food-nutrition/reports-publications/eating-well-canada-food-guide-first-nations-inuit-metis.html
Alberta Nutrition Guidelines for Children and Youth - https://open.alberta.ca/publications/5906406
Physical Activity:
Get Kids Moving in Child Care - https://healthykidshealthyfuture.org/5-healthy-goals/get-kids-moving/
Helping Children in Child Care Be Physically Active - https://childcare.extension.org/helping-children-in-child-care-be-physically-active/
Physical Activity for Children and Youth with a Disability - https://csepguidelines.ca/wp-content/uploads/2018/12/PA-New-Abilities-Toolkit-Final-ENG.pdf
Canadian 24 hour Movement Guidelines for Children 0-4 years - https://csepguidelines.ca/early-years-0-4/
Canadian 24 hour Movement Guidelines for Children 5-17 years - https://csepguidelines.ca/children-and-youth-5-17/
Programming:
Flight- Alberta's Early Learning and Care Framework - https://flightframework.ca/ 
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Child Care Branch
Children's Services
Family day home agency new or renewal licence applicants complete this form as part of their licensing application. 
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