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Professional Development Funding Request
Alberta Child Care Grant Funding
.\partials\AB-Gov Black.jpg
The information you provide on this form is collected and used under the authority of Alberta Human Services Grants Regulation (AR 25/2016) and the Freedom of Information and Protection of Privacy Act. It will be used to determine and verify your eligibility for Professional Development and Release Time Grant funding funding as specified in the Alberta Child Care Grant Funding Guide. If you have any questions regarding the above, contact Alberta Child Care Grant Funding Program, Child Care Branch at 1-800-661-9754.
Deadline for submitting the Professional Development Funding Request is March 31 for each fiscal year (April 1 to March 31).
For Applicant's Use
For Ministry Use ONLY
Child Care Program
Program Eligibility
Early Childhood Educator (ECE) Information
ECE Eligibility
Purpose in Which the Professional Development/Release Time Grant Will Be Used
Professional Development and Release Time funding is available to eligible educators certified as Level 1, Level 2 and Level 3 Early Childhood Educators only. For details about how this funding may be used, refer to the Alberta Child Care Grant Funding Guide.
All information must be provided in order to process for approval.
The funding is requested for:
Post Secondary Tuition/Textbook
yyyy-mm-dd
yyyy-mm-dd
Request the Release Time Grant for this course?
(total of $860 per course for a maximum of two courses per ECE per fiscal year for post-secondary training)
Eligibility Assessment
Grant Amounts Approved
RT Approved?
Workshop
yyyy-mm-dd
yyyy-mm-dd
Request the Release Time Grant for this workshop?
(total of $18.83 per hour for up to 45 hours per ECE per fiscal year for workshops/conferences)
Eligibility Assessment
Grant Amounts Approved
Conference
yyyy-mm-dd
yyyy-mm-dd
Request the Release Time Grant for this conference?
(total grant of $18.83 per hour for up to 45 hours per ECE per fiscal year for workshops/conferences)
Eligibility Assessment
Grant Amounts Approved
Flight Release Time Grant
A Certificate of Completion is required to pay release time for this course. Please attach one with
your application.
yyyy-mm-dd
(Total of $18.83 per hour for up to 12 hours is available for release time grant for this training per ECE per fiscal year. Actual amount approved will be determined based on the balance remaining for each individual ECE in the workshop/conferences release time grant funding category.)
(Total of $18.83 per hour for up to 45 hours is available for release time grant for this training per ECE per fiscal year. Actual amount approved will be determined based on the balance remaining for each individual ECE in the workshop/conferences release time grant funding category.)
(A total grant of up to $1,720 per ECE per fiscal year is available for release time funding for this training. Actual amount approved will be determined based on the balance remaining for each individual ECE in the post-secondary release time grant funding category.)
Eligibility Assessment
Grant Amounts Approved
Course Equivalent
*The date on the actual receipt must match this date. Copies of all receipts must be retained at the program. If workshop/conference is free, proof of registration, attendance, and/or certificate of completion must be retained at the program.
Declaration
The following condition apply to this Professional Development Request form:
1.  Programs requesting this funding must be aware of the Professional Development and Release Time Grants eligibility, application/payment process and accountability requirements described in the Alberta Child Care Grant Funding Guide.
2.  The ECE for whom the funding is being requested have agreed to attend the workshop/conference or course as stated on this form.
3.  The ECE for whom the funding is being requested understand the approved cost will be applied against the balance of their annual Professional Development and Release Time Grant allotment.
4.  When the ECE has incurred the cost of the workshop/conference or course (made the payment using their personal funds), the Professional Development funding approved and paid to the child care program must be transferred to the ECE accordingly.
5.  Program requesting and receiving the Release Time Grant on behalf of their ECE must transfer the ECE portion of the funding ($800 for course and $17.50 per hour for workshop/conference) to that ECE as a wage (for ECE employees) or income (for ECEs working as day home educators) in accordance to all applicable legislation.
6.  The Professional Development and/or Release Time grant funding payments that are not used for the purpose they were requested, not transferred to ECE, or without supporting receipts/documentation must be returned to Children’s Services using the Program Adjustment Request form.
7.  All the information provided on this form is true and accurate.
Submission
Please retain a copy of the completed Professional Development Funding Request Form for your records.
To submit the form, click the SUBMIT button to generate an email with attached details, which will be sent to cs.childcarefunding@gov.ab.ca. Choose your email provider from the pop-up.
You can also save the form, and manually email it to cs.childcarefunding@gov.ab.ca.
For Ministry Use ONLY
Summary - Grant Totals Approved
Requested
Approved
Post Secondary & Flight Advanced
Workshops, Conferences and Flight (Entry & Intermediate)
Additional Notes
8.2.1.3158.1.475346.466429
Government of Alberta
Professional Development Funding Request
July 2023
July 2018
Child Care Branch
Children's Services
Child care programs will be using this form to tell us what professional development training their staff has attended and its costs to request the reimbursement.
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